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Examples:   Copying from another student’s test or paper.  Allowing another student to copy from a test or paper.  Using the textbook or other material such as a notebook that has not been authorized for use during the 

test.  Collaborating during a test with any person by giving and receiving information without authority.  Using prepared materials during a test or quiz, e.g., notes, formula lists, notes written on skin or 

clothing, etc. 
 

Plagiarism:  Plagiarism is the presentation of someone else’s word, ideas or data as one’s own work.  When a 

student submits work for credit that includes the words, ideas, or data of others, the source of that 

information must be acknowledged through complete, accurate and specific citation of sources in endnotes 

or footnotes.  If verbatim statements are included, they must be set off by quotation marks.  By placing 

his/her name on work submitted for credit, the student certifies the originality of all work not otherwise 

identified by appropriate acknowledgements. 
 

Plagiarize:  To take and use ideas or words from another’s work by plagiarism 
 

A student will avoid being charged with plagiarism and/or cheating if there is an acknowledgement of: 

 

1. Another person’s actual words; 
2. Another person’s idea, opinion or theory, even if it is completely paraphrased in one’s own words; and 

3. Borrowing facts, statistics or other illustrative materials – unless the information is common 

knowledge. 
 

When a student submits work that includes the word, ideas, or data of others, the source of that 

information must be acknowledged through complete, accurate and specific citation of sources in endnotes 

or footnotes.  If verbatim statements are included, they must be set off by quotation marks. 
 

A student will avoid a claim of plagiarism if there is an acknowledgement of credit: 
  Whenever one quotes another person’s actual word.  Whenever one uses another person’s idea, opinion or theory, even if it is paraphrased in one’s own 

words; and  Whenever one borrows facts, statistics, or other such data—unless the information is common 

knowledge 

The first time a student is found guilty of cheating on an exam, quiz, test or major project: (1) the student is 

given a zero grade and meets with the guidance counselor to discuss the problem; (2) the parents are notified 

in writing by the school; (3) 3 Saturday detentions may be issued. 

 

The second time a student is found guilty of cheating on an exam, quiz, test or major project: (1) the student is 

sent to the assistant headmaster's office; (2) the discipline is a zero grade on the exam, quiz, test or project and 

three days suspension from school; and (3) the parents will be notified in writing of the cheating and the 

discipline. 

 

The third occurrence of cheating will necessitate dropping the student from our enrollment.   

 

It is the intent of the school to show students the importance of honesty and fair play.  Students need to realize 

that a person cannot receive self-satisfaction by cheating.  The school hopes that the parents support this 

policy and will discuss this issue with their child.   

 

CRIMINAL OFFENSE 

Any student convicted of a criminal offense may be dismissed from Erskine Academy. 


